



	TO
	Tony McLoughlin (Postgraduate Administrator, SECS)

	COPY TO
	Diana Siwiak (Postgraduate Coordinator, SECS)

	FROM
	<insert your name> (Principal Supervisor



	DATE
	January 30, 2020



	SUBJECT
	Examiners for Master’s Thesis Student <insert student’s name> (VUW ID <insert ID>

	THESIS TITLE
	<insert thesis title> Please attach abstract
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MEMORANDUM



Internal Examiner:
[bookmark: _GoBack]
Name:
School:
Phone number:
Email:

Justification for appointment: (please provide a few sentences explaining why each examiner is suitable to examine the thesis, what level of experience they have examining, and any potential conflicts of interest)

External Examiner:

Name: 
(Courier) Address to which the thesis should be sent:
Phone number:
Email:

Justification for appointment: (please provide a few sentences explaining why each examiner is suitable to examine the thesis, what level of experience they have examining, and any potential conflicts of interest)


Please attach a brief CV 


Approved by Head of School (or nominee):					Date:

Approved by the Associate Dean (Postgraduate Research):			Date:
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